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Its Just “US” Bringing Independence Home


PO Box 69

1418 S. Hwy 52

Guttenberg, IA  52052

Phone: 563-252-1062

Fax: 563-252-1361

E-mail: amy@unlimitedservices-inc.com
1st of all, you are eligible to begin the benefit plan on the 1st of the month following your 90 day waiting period except for the health insurance in which you are eligible for on the 1st of the month following your date of hire.
2nd, we offer health insurance with Medical Associates.  I have attached a plan overview in your packet for you to read.  Unlimited Services, Inc. will pay a portion (95% for single plans, 85% of all other plans) of your health insurance each month, and the remaining balance will be deducted from your paycheck on a bi-weekly basis.  These benefit dollars can only be used towards the health insurance.   The cost is listed below:

	Plan Design
	Cost to Employee/Pay Period

	Employee Only 
	$16.40

	Employee & Spouse 
	$98.87

	Employee & Child(ren)
	$91.53

	Family
	$147.27


If you are interested in the health insurance, please fill out the enclosed application as soon as you can.  Once you have signed up for the health insurance, a policy manual and medical cards will be mailed to your home address.

3rd: We offer a “Flex System” to our employees.  Flex System is a “Section 125” Cafeteria Plan that offers you the chance to pay medical, dental, insurance or dependent care expenses with pre-tax dollars.  There is information for you to read over in your benefit folder and if after reading this, you have more questions, give me a call and I will help explain it to you.  

4th:  Paid Time Off:  Once you have worked 90 days in your full-time position, you will earn 40 hours of paid time off.  This time can be used however you wish; you just need to request the time off in advance according to the Paid Time Off (PTO) Policy, #8.1.  You will receive another 40 hours on your 1st and 2nd Anniversary.  At your third year of employment, your paid time off increases with your anniversary date – check it out in the policy that I have also inserted into your packet.

5th: Simple IRA Retirement Plan:  All employees who earn (or will earn) at least $5000.00 per calendar year are eligible to participate.  Unlimited Services will do a matching contribution to any dollars that the employee chooses to put in up to a 3% match.  Look for more information in your benefit packet.

6th:  Voluntary Life Insurance:  Full time employees are eligible to purchase a term life insurance policy on themselves, their spouse and/or children.  The maximum amount an employee can purchase is up to 5 times their annual wages.  This benefit is all employee paid.  There is more information in your packet. 

7th Aflac: This is a benefit that is not employer sponsored but is available to you through payroll deductions.  Offering a variety of insurances such as: life, disability, cancer, accident etc.  If you are interested in hearing more, please contact Aflac Agent, Dorri Townsend at 563-285-5551.

8th Washington National: This is also a benefit that is not employer sponsored but available to you through payroll deductions. This program offers a variety of insurances such as: accident coverage with short term disability, life insurance, hospital indemnity, heart and stroke, intensive care insurance and cancer policies. If you are interested in hearing more, please contact Washington National agent, Jeff Nieland at 319-480-3446.

And, last but not least, remember that if you have any questions, just call – 563-252-1062.   

Thank you… and Welcome

Sincerely,

Amy Vonderhaar

Unlimited Services, Inc.

Our Mission Statement:  Bringing Independence Home


